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Homebrook Foundations Provision Referral Form
For completion by Local Authorities, Schools, SEND professionals, Independent professionals, and Parents or Carers.
DOCUMENT PURPOSE
The form is designed to gather sufficient information for Homebrook Woods to determine whether a child may benefit from a personalised Foundations Provision package.
It is not an admissions application for a permanent school placement.


Completing this Referral Form
Please complete all sections of this form as fully as possible to help us understand the child's needs and determine whether Homebrook Woods Foundations Provision may be appropriate.
· Please type your responses directly into the tables and text boxes provided. 
· Where options are provided, please highlight, tick or mark the appropriate box(es). 
· If a question is not applicable, please enter 'N/A' rather than leaving it blank. 
· Where information is not yet known, please state 'Unknown' or 'Awaiting confirmation'. 
· Where possible, please provide concise, factual information and include examples where helpful. 
· Please attach any relevant supporting documentation available at the time of referral (e.g. EHCP, professional reports, school reports, risk assessments or medical information). 
· Supporting documentation should be submitted using a secure encrypted transfer service (such as Egress, NHSmail, Local Authority secure email, CJSM or another approved secure file transfer system) wherever possible. 
· If you are unsure about any aspect of the referral or require advice before completing the form, please contact us using the details provided. 
Incomplete referrals may result in delays while further information is requested.


Introduction
Thank you for considering Homebrook Woods Foundations Provision.
This referral form enables Homebrook Woods to understand a child's current needs and determine whether a personalised Foundations package may be appropriate.
	Alternative Provision

	Assessment Placements

	Transition Support

	Re-engagement Packages

	Outreach Support

	Personalised Learning Packages


Foundations Provision offers flexible specialist support including:





Every referral is considered individually to ensure that any proposed package is safe, appropriate and centred around the child's strengths, communication profile and identified needs.
Supporting Documents
Please include, where available:
· EHCP or draft EHCP
· Recent professional reports
· Current school information
· Behaviour / Risk information
· Medical information
· Other supporting documentation
Secure Submission of Documents
Supporting documentation often contains confidential and sensitive personal information.
Where possible, please submit referral documents using a secure encrypted transfer service (such as Egress, Local Authority secure email, NHSmail, CJSM or another approved secure file transfer system).
If secure transfer is not available, please contact Homebrook Woods before sending confidential information by email so that an appropriate secure method can be agreed.
Completed Referral forms and documents should be sent to:
admissions@homebrookwoods.co.uk

SECTION 1 OF 4 - Referral Details
	Date of Referral
	

	Requested Start Date
	

	Referring Organisation
	

	Name
	

	Job Title
	

	Organisation
	

	Telephone
	

	Email
	



Parent awareness (please highlight)
☐ Parent/carer is aware this referral has been made.
☐ Parent/carer has consented to this referral.

Requested Foundations Package (please highlight)
	☐ Alternative Provision

	☐ Assessment Placement

	☐ Transition Support

	☐ Re-engagement Package (including EBSA)

	☐ Outreach Support

	☐ Personalised Learning Package

	☐ Unsure – advice requested



Requested Attendance (please highlight)
	Number of days requested
	Comments/Additional Enquiries

	☐ One day
	

	☐ Two days
	

	☐ Three days
	

	☐ Full time interim package
	

	☐ Flexible / To be discussed
	




SECTION 2 OF 4 – Child Information
	Child Name
	

	Date of Birth
	

	Current School / Setting
	

	Year Group
	

	Address
	

	Parent / Carer Details
	

	EHCP
	

	Primary Need
	

	Diagnosis
	

	Current Professionals Involved
	



Why is this referral currently being made?
(please highlight)
☐ Immediate placement required
☐ Assessment
☐ Transition
☐ Attendance difficulties
☐ Placement at risk
☐ Awaiting specialist provision
☐ Other

Please describe further why this referral is being made.
	

	








What are you hoping the Homebrook Woods Foundations Provision will achieve?
Examples may include:
• assessment
• stabilisation
• transition
• rebuilding attendance
• preparation for specialist placement
• increased engagement
	

	















SECTION 3 OF 4 - Strengths and Support Needs
Please tell us about the child in each area below, including what they do well, areas of need, and the approaches or strategies that have been successful in supporting them.
Child strengths
	

	









Communication methods
How does the child communicate best?
(please highlight)
☐ Speech
☐ Visual supports
☐ Makaton
☐ AAC
☐ Gestures
☐ Other (please specify):
Additional information relating to communication methods
	

	








Sensory needs
	

	










Emotional regulation needs
	

	










Other strategies that currently work well
	

	













Safeguarding(please highlight)

	Are there any current safeguarding concerns?
	☐ Yes ☐ No

	Is the child currently subject to a Child Protection Plan?
	☐ Yes ☐ No

	Is the child a Child in Need?
	☐ Yes ☐ No

	
If yes, please provide details and identify the lead professional below:


	










Medical / medication
	Information
	Details

	Medical conditions relevant to attendance
	



	Current medication during sessions
	




	Allergies
	




	Emergency healthcare needs
	









Funding
	Proposed funding source
	Additional Details

	☐ Local Authority
	


	☐ School
	


	☐ Parent/Carer
	


	☐ Other
	





Transport
Transport arrangements known? ☐ Yes ☐ No
	
If yes, please provide details below:


	










SECTION 4 OF 4 - Supporting Information
Documents enclosed (please highlight):
	☐
	EHCP

	☐
	Educational Psychology Report

	☐
	SALT Report

	☐
	Occupational Therapy Report

	☐
	Medical Information

	☐
	Behaviour / Risk Information

	☐
	Attendance Information

	☐
	Current School Report

	☐
	Other Professional Reports

	☐
	Other



Additional Supporting Information
	

	








Professional Declaration
I confirm that the information contained within this referral is accurate to the best of my knowledge and that all relevant information has been shared to support planning of an appropriate Foundations package.
	Name
	

	Position
	

	Organisation
	

	Signature
	

	Date
	



What Happens After We Receive Your Referral?
Once your referral has been received, Homebrook Woods will:
1. Review the information provided.
2. Contact you if additional information is required.
3. Consider whether Foundations Provision is appropriate.
4. Discuss the proposed package with the referring professional and family.
5. Arrange an initial visit or planning meeting where appropriate.
6. Confirm the agreed programme and proposed start date.
Contact
Homebrook Woods Foundations Provision
📧 admissions@homebrookwoods.co.uk
 📞 07706 473040


FOR OFFICE USE ONLY
	Item
	

	Referral Reference
	

	Date Received
	

	Received By
	

	Referral Source
	

	Documents Complete
	☐ Yes ☐ No

	Additional Information Requested
	☐ Yes ☐ No

	Initial Screening Completed
	☐ Yes ☐ No

	Screening Outcome
	☐ Proceed ☐ Hold ☐ Decline

	Initial Discussion Arranged
	

	Visit / Assessment Date
	

	Decision Communicated
	

	Package Agreed
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